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Enrolment Procedure
Please complete and send this enrolment form with requisite documents and fee to the Institute by mail.
Mailing Address: IPSHK, Rm18, 8/F, Career and Kenson Industrial Mansion, 58 Hung To Rd, Kwun Tong, Kowloon. (Please mark
the programme title and programme code on the envelope)

Terms and Conditions:

1. Programme fee must be submitted together with this form (or photocopy of this form) before programme commencement,
otherwise enrolment will be rejected.
2. Personal Data collected will be used for processing your application for admission, registration, academic, administrative,
research and statistical purposes and will also be used for marketing purposes, specifically for the purpose of sending you
information relating to IPSHK’s latest developments, industry support services, consultancy services, events and training
programmes. Personal data will be treated in strict confidence.
3. You may make payment by cheques. Amount received will be imprinted on the official receipt. Only receipt printed with
receipt printers at IPSHK is valid. Receipt of cheque payment is subject to bank clearance.
4. Enrolment fee (in full or in part) is not refundable except if IPSHK is notified in writing of your withdrawal:
- at least 5 working days before the programme commencement for training program run by local speaker
- at least 15 working days before the programme commencement for training program run by overseas speaker handling charge
of HK$200 will be levied.
5. You may, subject to the prior approval of IPSHK, nominate a person to attend the programme on your behalf. Programme
switching request will not be accepted.
6. IPSHK reserves the right to reject any application in any circumstances and for whatever reasons. Payment of fees should only
be construed as conditional acceptance of application. To be accepted for any application, you are required to fulfill the
admission requirements.
7. IPSHK reserves the right to replace the speaker and/or change the contents, venue and/or time as may be necessary.
8. Classes in the morning (09:00-13:00), afternoon (14:00-17:00) or evening (18:30-22:00) will be cancelled if:

(1)Tropical Cyclone Signal No.8 or above OR Black Rainstorm Warning remains hoisted after 6:00 a.m., 11:00 a.m. and 4:00
p.m. respectively; OR

(2) Tropical Cyclone Signal No.8 or above OR Black Rainstorm Warning is announced by the Hong Kong Observatory to be
hoisted at/after 6:00 a.m., 11:00 a.m. and 4:00 p.m. respectively. You will be notified of the re-scheduling arrangement as soon
as possible.
9. These terms and conditions are subject to revision as may be set out in the programme pampbhlets and the latest updates in
the IPSHK'’s website
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